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1 —
“|ocal Disk (C:) Properties =~ x
Securty Previous Versions Gucta
General Toels Hardware Sharing

o
Type; Local Disk
Fio system:  NTFS
B Used space: 118.557.285.472 bytes oGe
1) Free space: 89.760.215,040bytes  835GE
Capacity! HBNT504512bytes  134GR
Deive C: Detais
[Z| Compeass this dive to save dsk space
1D Ao files on this dnve to have conterts indexed = addtion o
Fe propesties
oK Cancel Poely

2
= Local Disk (C:) Properties ~ *

Brevious Versions

-T Hardwars:

Seouty
General
Emor checking
This option will check the drive for fie

(woes |

Optimize and defragment dive
“ DOptimizing your computer’s divas can heip £ un
more efficiently,

Dptitize

K Cancel

3
= Local Disk (C:) Properties

Securty
General

Emor checking
This option wit check the dive for fils

. sysiem emors,
[ ®ichek

Previous Versions
Tools Hardware

Optimize and defragmant drive
Optimizi compulers dives can help i

X

0K Cancel

Aork

aulwailisndusens
Disk Cleanup

ﬂ’]i‘lﬁlf’JﬁJLL‘leaﬂﬁﬁ’mﬂ’li
ScanDisk

4
System Properties
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You can undo system changes by reveding
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@Adobe Photoshop 2023

a Champ, o Bagse.
Name R lisher Insta... Size  Version
BAdobe Acrobat (64-bit) Adobe 12/0.. 115.. 23.001.2..
BAdobe Creative Cloud Adobe Inc. 23/0., 815.. 64.0361
BAdobe Genuine Service Adobe Inc 13/0... 83.049
@Adobe lllustrator 2024 Adobelnc.  10/0.. 4.04.. 2871
|mAdobe InDesign 2024 Adobe Inc. 12/0.. 197 .. 19.2 |
Adobe Inc. 12/0.. 4.02 .. 2420315
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Jagtulinisldiasespauiawaslunisdniiuriienanseng q 1ty tneilyngavianefidfy

pgffimnuazmnuazsiaiilunisdafissiionans Snvlinsdafissiienansuuedosaeufinmes
Adsdiguuvunardnvaeiiasay uinsfauiienaisuuaiesnenfiumesazdosendelusunsy
oufinmed dellusunsuligldidenldifudmauun wildsunsuildsuauionunniiga o
TUsunsa Microsoft Word nnsiiusitenanssine  aaelusunsa Microsoft Word 1 adas@inen
FBsldnuveddusunsy Microsoft Word Tidlaidereu ieazlddnfnilsedagnioay
AUYTAILUY

FiEeusseldlusunsu Microsoft Word 2021 Tumsaeu3snisldanulusunsy esan
Hu Version fifdsldsuanudon warldnuie Snidiiedosiionnunglinessuasa
avanuAflfonu fiddslusunsy Microsoft Word 1y asdisuuuuuasddufiunldauniigu
By 9 T udednvagnisldnuvedusunsudlildumnssluainlusunsy Microsoft Word
qudu 9 ueziiedosflouvulmifiumdlufonuiuaty auazmnauiglunsldnunndy

dmsunadoudifeaiunsldaulusunsa Microsoft Word Tunsiinfissiiiu mnagiSen
wldnruietunsldnuresdusunsdosiu wu dnamiivsweddunsy nslduauany
uazinuieIesiio MItsruAveInIEAY NMsRIAMtNTEATY MIaumUUunsEaTy 1udy
FaazylyigiSouaunsalilusunsy Microsoft Word Tunisdafiusitonanseine 4 leiognsgndes
wazilusyanSamanae

1.4.1 amanuuaasilswnsuUstuIanani

AaANEarvadlUsLNTUUTTINANAAY UsEnaume

1. fszuuvenuYenas (Help) TUsLATUUIENIaNaATSEUUYDANNYIBLARE
fagneetigliimuusilvldasnsahanulfedsaznn warsindy wu waRatgmiunsldnu
vidoasdoiiediuisnisldan wuilazdeadamluntedeqionisldsuvestusunsufaunse
YoANNHIBMFRIINIUTLNSULATIUA

2. fszuudaludid Tsunsuuszananaddsyuudnluianesrelvigldannsarianu
fulenansléogazmnauneniu ity neaaeuRARdRlLR (Spell) N13dngUuuUSTuR
(Auto Format) n1suntugnlusd® (Auto Correct) fiszuulddaniusnlud® nyivaeunsasna
fanldanwivewazdingy [Wudu

3. mslddayasufufulusunsudu q 1¢ Wsunsuuszaranadiinnuaiunsaly
Asthaufiadradelsunsudy q uldousiudulsunsuld wu nsuwnsnaim Snusaad
Frudnwal deeedns nal Wudu uenant asiianuanunsalunisiaenansanniusunsy Word
Processing 8 9 urldenlulusunsule
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4. Feuinmsldaulaie sedildnamnuiuly asiunGeutivaeunseasn (Demo)
Renfutunewsis 9 Tumsinuwedusunsy dielensnsaiFoumsldnulusunsuldiosnasingy

5. fszuunsdumuasunuiian TUsunsuUszananaddszuunsAumuagnsuyudin
dielvEldaunsndumeionisudlavierinsunuilldasmnuassiniiiiay

6. Fngunuutenasldazaan Tusunsuuszananamilindesiiotaslinisdnguuvy
yonenasarnINkar I Stumeulunisdnsuuuuitligesn

7. Amuaguuuuidneslanatguuy vangvuia WUsunsuussinanaciinaau U
Tunaiasuulas fvuasuuuuresiadnes uarsuavesfadnuslinaesuiuy suvisindnes
fmweing q Aldffuuuiufuridae
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1. madafuienans nisdafiuienanslusUvedinddeyaneuiunesiu axligyme
visednun deyar q azegasuiunTuwhdeRlHlumsiutuiindeya wu Aanad endedar
wiuTA wam eglluanwiiduazanysal

2. nMsAumaznsisenlddaya Tsunsuuseaianamazinuaansalun1sAum
formmdemiladonisifesnimnig whunuivhetermmiedilvllilagsalui? naonau
nmsBenlduitudeyafvhldiouazavan WsmudeliduaziunisidaiAuianansniFenly
Idldazansinda ligsonuilousumsfumuagSonldlonarssssun Seelviussndana
wazAnliane

3. msihduun msvihduenaissisiniesreNfiames aunsavilsogilisia
wazyndnuliaNudaRuvisu iy

4. madsuudasudluenans msliiadesneuinwmeflunisfiusiionans axlivsing
$89708URINTUALVYAAY LoNaNTIZEIBN Usendaauayeilddng

5. nsdaguuuuendns Wsinsuussianamianuainsalunisdaviguiuuenans
IfensfuardusyAviamm wu matussasvinuasnds nslatornurnssauagyinenseniy
mMsdnenasratsneauy Nsinguuuusnlul® Yav HeliinnuazninTn,

1.4.3 amanuacaas Microsoft Office

AuNWEYDI Microsoft Office i3l 9 AifluszanSamuazyUsuldnumNdioenis
wielivinwanuldign Taidazegivhau fithu viefilsaFou msaussnuwaznuiiaus
JuBoudaiesilofitiauslugiuuiiaduassdteiu Weudedulassnisldmasaian i
sliilsegninnoufinmesiienisidifaud Office iumauiusiwesudelnsdnidly
Windows vhaufugauldegaiivsansaim saenslduiiusuiu uily wazasraniuuiy
Tunanfeniu ufazegsanivszmanazillaunaiinstuileld Office azanunsaniuay
wagsihdsing 4 Thaseauysalls aaonuamadwslunuuiidesnsliinagyinuegila
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1.4.4 uwaneanudauazadelidiumuiivhaunla

shenudnuaznsuilugun ez dofianunsniiunuanaisassdadunuuagyili
anuAnlaaiuldegeiemeliinazdunsaauiuivre i viethadgdnyana Weld
Office f@unsaonLuUNTIANLARIERILDS

1. wilvguamlalaenssnielulusunsy Office ToanwusiiawwuIAaduuusiig 9
fifagaansn waziiedesilolunisiorfiundenn dleriuanusaasliuasunw

2. lddladfiasauliunderuseandnuugdmuilvil Open Type lu Word uag
Publisher 148nwsmu gnsnusinulas uazaudnasmuidu o ﬁﬁag‘iwmué’ﬂm OpenType
1UUNIN

3. uiledileldlnenssetnsirennelu PowerPoint Tnglisndudedldvonsiuag iy
Fouss iunsdeusardnuar g q wiowduasufiduni Bldaleadievinamedeuln

1.4.5 ins:Ananiwnisvinnnusigiazasiiafildaiudng

Audnwaisg 9 Tu Office Baelfansnvhaldesnaheanedeiu Office 2010 vhls
ansndunuarldaudnuuedng q 1ddedu drouuuadlua Microsoft Office Backstage
Frglvntamsanidunissing q ldegdemeanaudnats wu duitn To5auiu fiu wazdszme
$he Ribbon anunsaudndemduniiuiuldegnanaiuazinuamdng o wadelinueiu
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1. ldanudnvarlnl namdeunansiegruuuaniisioglulusunsudszynd Office
vany 9 TWawnsy iiewansiegesiadonnsyaneuiagan

2. 1fiv dnsedov uasfnnudoyaluiiiieadionumunudafanusldiauedae
OneNote wenanil NsthvnefifissanEnm wiesdonsfumiuvesmin uazmadonles Wik
wthelirumuazinauunasdoyaldogannia amsasnduiindevaziivinauluy word,
PowerPoint %38 Internet Explorer uazideulostufindomaniunduludailormiumsliinesluss

3. fundsidioamsldednenaiieniihmaimeildumsuiudsdiatuly word
Bongauhizedlsiesamnismielfiaiesdiefumiis il orumienanslsviuilnefinadns
ﬁgmmazgmﬁu

1.4.6 a%ﬂ\aﬂ':na.lns:ahw’lﬁu,riz?agaua:zi'mlﬁﬁmﬁu’lalﬁﬁﬁaﬁu

Office telumsdnmuariienesiteyalditedu saonutiauedeyadeisiidila
plaedne Tidneziluiunisturesgsialyautsulssanaluaiaseu

1. annsadsuanududenlinarsidunnudaaulddenieadiolny o dwsu
nsuanadeyaliidunmly Excel Wunmasumnnevideyaliidsstnadsing 9 feounugl
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uadnfiiendt iusuuysznigln Iduusdudeyaiiionseatayalu PivotTable #3e
PivotChart lngagUSuidsunudayadunie Lasianuanzseazdeniinevosviniu

2. ponwuugIudayaeelaiiatuly Access Mmenmanuazsang o 1wy TUsunsuuszans
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[

agyiliannsaiiuneulnuudnaisliarmiiaddugiudeyalanignisadniiisddainass
14 Access \iteganuuuvlesumsihnisdmiunenuazlesuilives

[ S a
1.4.7 23@aUa55ANTUNISAAH1THAFEUINIY
1 9 1
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U ! d‘ U é{ 1 vV 14 1 Y yd‘ ¥ 1 1 1
wazAMEnYEe 9 TUSuUTuRes e salduiiusiudugduldegsiemenazlinain
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1. srganuaunsalnilunisideusiu Office anunsaunluuiunion q fuyanaduiied
aaauiuld Ml Madeusinaunsaldaulaly Word, PowerPoint, OneNote, Excel Web
App tag OneNote Web App

2. Audnwuglnd n1sesneinianisdnauenIniisly PowerPoint agvinlvaunsn
goneINIAud e UL IvLUUan i lwiud Juuiieguislnaaunsageuiiausldsiae
ANITIBIRSIge wiinnazldlafng PowerPoint 13y

3. andgyminislasudeyauniiuuazdanisdualy Outlook lregeiiussaniaimn
a & Y 9 P A A Y i o § v
897U yuuensaununlasunsusulsalifvusasiasasiian1sianisnisaunun gyl
aunsnatennungtourIaasiun1seAUTeNIBEls Audnyay avliu Fsdiedeniy
Uagtuuasdenuluewmaniualulilulnawmessienisiignau meradnuaelng Junouaiu
Iy lauNTaa L duNULUUTAI8TUABY WU Aaundukavaulaluadnifen

4. fe Microsoft Lync #i5auaglulusunsy Office a1y 9 TWSHNTY @119V

1% - ] [ A o~ ] Y A A = I3
ANnunTenveuieuInuls Wi wWellswenarsiiuiuly Word visiiliegduwdvesdldly
Outlook BuNsaUMUlAeRTIINIUIKNTHUSTENG Be9saufenisastennulanauiuuyiull vise
wilkAn1sdeansmedes

1.4.8 %uﬁagaﬁﬁmmslﬁvgnﬁ *vgma‘i'ia wazINgULUY

Microsoft Office vilinnsviauwazdumadudesine Tnsanunsadhdaenas Office
waztuiingeldyniiiumaiuiuniees aeufiunes vioaundnliu

1. Office Web Apps fg T,ﬂﬁLmimaaulaﬂﬁiﬁz’j’qmmwjﬁ’uiﬂiummﬂisqﬂﬁ Microsoft
Office Ussmeaudluludislad SharePoint nielnawmos Windows Live SkyDrive 91ntuidnia
wazudluuituvanduldnaeuiamesifourniaiesiiinindoudedumedidn
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2. Microsoft Office Mobile tia3asile Microsoft Office Aiduinsuaziuszansnw
Ul iuugunsaiild Windows Phone 7 Witeldsusuinsofiasuiudsosnuuulvinngfuminee
Insdnvidlofalagianiy Juhauvasiiuniliegiiieniy

3. SharePoint Workspace FaneumiildFo9n Microsoft Office Groove lweng
vauLmiiion SharePoint InganunsausuUenanskarensing o wuueerladldetgaieny
wazilenduunooulay nsmsranuudlafivihiasldsunsideyalinsstuiudsniiesing
onluliA

s’ Il I . i
@ ANNUANDIN1T7TULU Microsoft Office %

WlevinisuFuguann Microsoft Office 2019 1ugu 2021 lidnludosihnsusunaeu

1o 9 Augnsauwas wihenasissFusuvesssuulfiRnslnduguitaivayuiay Wevhnisusugu

911 Microsoft Office 2010, Office 2013, 2016 W3aLdugu 2019 S1TudvnTrvaeuliuiladn
giaunasuazszuuUiURn s dulumueudesnistusiveszuy Microsoft Office

a [ Q‘I a g.J/ a LY 3 . d‘ IS v I a s

FyIRdUABLTIWSHeUTEAnRNERsiaIIEUU Microsoft Office WaEudumaNiiames

fnuaudfingaiunIeaIninnNfeIN1sIUMIYeesEUL Tulvegniieg19AufeIn15ves

yUUdm3U Microsoft Office Professional

A1519% 1.1 LEARIAUADINITUBITLUUAMNSU Microsoft Office Professional

Component AUABINTS

ABLRADSHAE | daUszananannuse 1.1 GHz w39aIN71
AUTEUIaNE

MheAudn | RAM 9119 4 GB dmsunudnyaen1ensIiin n1sAumviuiives Outlook
wagvtAnsidautuasuege’

¥ '
&

F15afan Wannaniauisalele 4.0 GB

ORIIGINAR 0NNNLANNALLBEA 1,280 x 769 ¥38EINT

seUUURUANS [ Windows 10, Windows 11
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@ N19ANAY Microsoft Office

Microsoft Office (JusanfwiIsnUsznause Word,

] Office

We're getting things ready
Excel, Access, PowerPoint ez Outlook

1.6.1 nstiaas Microsoft Office

5 . . Ul 1.3 LARINTTAARS
A5ARRY Microsoft Office Ton1wlng taglduwau CD/

. TUswnsu Microsoft Office
DVD lUswnsuav@nsved Microsoft Office (M5an11lnan

[

NeaUlaTHIUYBINIaNISIYNEBY Microsoft) aNHUINSUVNNSRAARIlAAINTUmaY Fadl
1. 1hluf €D WWswnsu Double AdnlwE Install.exe 3zUsInguiisinalusunsy
2. AAn “Start Installation” LHa¥iNN15AAAILUTEATY

[
v v v v

3. sruvagldiainmsfedidninudinsusnguidmanishnduasauysel wazadn

“Close”

Office x

FEFPEE

rasdinsi Office

massfummaTiiusndnag

UM 1.4 uannsAnAslusunsy Microsoft Office

1.6.2 OneDrive

uaNIINMIAARI Microsoft Office wéa ldamunasasing OneDrive uag Office Web
Apps ilauvsiazyhausiiuyaradu o 16 iedlui httpsy/microsoft.com/th-th/microsoft-365/
onedrive/ tilauusldruyanalaflsfidaanisds il ldansnsaly Office Web Apps wuunls
ausagenasuaridlalasain q ¢ uifieslildfed office augmisldnudae dafums
Tuuuvooulat wazuinsns Taeglinansauanisaniuiianansavhaluienansideddy
wiouuld waessalionasfimdeituuuuduiumiionds tneddunounishadedied

1. 43U https://microsoft.com/th-th/microsoft-365/onedrive/ azUsinguinli
Wgssuy

2. mngldnudslimerinmsadasiiadn “amedsuns”

3. 9nduden “astiardnld”
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OneDrive

vuiinlwaiassuasvasnaly
fis OneDrive uazghildlsann
nnaunsniuaznnii

2

I mraveidunwl

BUNILATETRY P

JUN 1.5 uanstumeunisadiasldanulusunsy Microsoft Office

B¥ Microsoft | Microsoft 365 onen v T s

OneDrive
vuinlwaiazsusvwosrally
¢4 OneDrive wasghidlsain
vngunsaluamnit

JUN 1.6 uwanstumaunsadinsldaulusunsy Microsoft Office

4. NIPNILAZLDYALATUOIUY
5. 595UT0ANUTUTUDUALDALASA DLUARIN Microsoft LaryinN1sNIBNIHaSNE

Aulasnsuadlufves “Jausvia (code)”

B= Microsoft
x . icrasol
=;. Microsoft il
settachai chi@gmail com

Signin '\ Enter password

Emall. shane. ar Skypa

Keep me signed in

Mo account? Creare ang!

y by
m Sign in kWit account

JUN 1.7 uanstumeunisadiasidanulusunsy Microsoft Office
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B2 Microsoft
& settachai.ch@gmail.com

Enter code

=1 We emailed a code 1o settachaich@gmall com
Please enter the code to sign in

Cods

Don't ask me again on this device

5UT 1.8 uanstumeunisadaslidaulusunsy Microsoft Office

= < : & [y v .
6. LUDLEIVFUANUYUNDUILNUNUNUY OneDrive

ekt

Settachai Chaisanit T New T Upload 5 Sot~ M~
0 My files
©  Recent
My files b
B Phatos J
o Shared
& Recycle bin
I 1 1
AtRCHTETIS 1P Drive Encryption
Sep 1, 2016 - 1 Tiec 7, 201
Gel 1TE (1000 GB) o stoisge and
thie |atest Office spps far #C o i -
Mae ' o
Lean more \ ' 1z 1
- = _— —_— —— —
T Go premium | 3
P “Personal Vault wmAnvial ADNETE sionisTilsn
ful 18.2M8 Aug 20, 2018 Jun 24, 2018
242 GB used of 5 GH
Get the Cnelnve apps

JUN 1.9 uanstumeunisadiasldanulusunsy Microsoft Office

1.6.3 n1sauldswnsu Microsoft Office

nsaulusuns Microsoft Office @nnsavildll

1. Pandi Start

2. @00 Word > naunisinga (Uninstall)

3. agUsINguiineng wdvhmadenta Microsoft Office 9Intiuadn Uninstall fagy
TUsunsuazdudunsaulusunsy O1@eIn1smeaU Yes wanlinain1sneu No
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